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A tutorial on how to waitlist for a course
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Waitlist Basics

* After a course has reached its maximum enrollment limit, the waitlist option may become
available during the pre-registration and the regular registration periods.

*  You must select “Waitlisted” from the pull-down menu on Web Self-Service Banner in order
to add your name to the waitlist.

* The system will not allow you to waitlist multiple sections of the same course.

* The system will not override time conflicts. Thus, if you are registered for a class that
already exists for that time slot, you will not be allowed to waitlist the class.

* Once you become the first person on the waitlist, you will receive an automatic e-mail
notification.

* You must register for the course within 24 clock hours of the e-mail notification. Otherwise,
you will be dropped from the waitlist and the next person will move to the top of the list.

» If you no longer wish to be on the waitlist, you must drop the course through the self-service
menu using the Drop/Add menu.

» If the course prerequisites are not met, you will not be able to register for the course without
override permissions. Consult with the instructor if you do not meet the course prerequisites.

* Being on a waitlist does not guarantee registration for the class. It is recommended that you
register for an alternate class in case the course never becomes available to you.

Login into Student Self-Service Banner, using your network credentials.

On the Student Services dashboard, under the Registrar module, select Student Profile.
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Student Services

Hello Mrs. LaShauna ). Breeden-Ware,
This is the entry page for Banner Student. From here, you can navigate to the following pages using the Banner menu on the header(Alt+M) depending on your
role at the institution. If you have any questions, please email the Office of The Registrar.

Registrar

Student Profile

View Grades

Unofficial Academic Transcript
Request Official Academic Transcript
Request Enrollment Verification
Apply to Graduate

View Application to Graduate

Financial Aid

= Financial Aid

Student Accounts

Account Summary

Account Detail For Term

Tax Notification (1098-T)
Account Information

Statement and Payment History
Payment and Deposit Processing

Scroll down and click on Registration and Planning.
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Student Student Profile

student Profile - [

Student Information

Bio Information
Email:

General Information
Level:
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Tarm: Spring Semestar 2013
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Student - Registration

Registration

Register for Classes
Search and register for your classes. You can also view and manage your schedule.

Prepare for Registration
D View regisiration stalus, update student term data, and complete pre-registration requirements.

Browse Classes View Registration Information
Q Looking for classes? In this section you can browse classes you find interesting View your past schedules and your ungraded classes.

Withdrawal Information

Browse Course Catalog
‘ Look up basic course information like subject, course and description. Withdrawal Information of a student.

What would you like to do?

Select a term, click on the drop down to view the terms listed.

Student - Registration = SelectaTerm

Select a Term

“Terms Open for Registration
| setectaterm... ‘. |

Under Find Classes, enter the subject of your choice.
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Student Registration Selecta Term Register for Classes
Register for Classes

Find Classes Enter CRNs Plans Schedule and Options

Career Withdrawals

Withdrawal Credits Used : Not applicable at students current level
Withdrawal Credits Remaining : Not applicable at student's current level

Enter Your Search Criteria

Term: Spring Semester 2022

Subject
Course Number )
Keyword [
| Search | Clear » Advanced Search

Panels -

After you have selected a subject, click on search.

Student Registration Select a Term Register for Classes

Register for Classes

Find Classes Enter CRNs Plans Schedule and Gptions

Career Withdrawals

Withdrawal Credits Used : Not applicable at students current level
Withdrawal Credits Remaining : Not applicable at students current level

Enter Your Search Criteria

Term: Spring Semester 2022
Course Number |

Keyword [

| searen Clear  » Advanced Search

Pangls

The search will generate all associated courses for the specific subject. Review courses to
locate the course you would like to register for.
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Student Registration

Register for Classes

Find Classes Enter CRNs

Search Results — 25 Classe
Term: Spring Semester 2022

Plans

Title B
Etinciples of Accounting

Online Course Accounting
Principles of Accounting

Online Course Accounting
Managerial Accounting Accounting
Managerial Accounting

Online Gourse Accounting
Interational Accounting Accounting

Oniine Course

W 4 Page

Select a Term

Schedule and Options

s
Subject: Accounting

5850

550

610

610

650

Subject Desclipt Course’Ni - Sectior?

D45

D46

01

D1

Register for Classes

Hours

CRN

2522

2564

2515

2503

2872

Term ¢

sprin

Sprin

Sprin

Sprin

sprin

Display or hide agditional regisiration information using Cirl + Alt + V. Use Ctrl + Alt + C to resst all naneus,?

[ Paneis + |

Instructor

McGee, Robert (Prim

McGee, Robert (Prim

McGee, Robert (Prim

McGee, Robert (Prim

McGee, Robert (Prim

Weeting Times

s[u[T[w[7[F[s] - Type: Web Based Buildin

=[w[7[w[7[#]<] - Type: Web Based Buildin

s[m[TEl 7/ [s] 06:00 PM - 08:50 PM Type:

s[w[7[w|7[F] <] - Type: Web Based Buildin

S[u[T[W[7[F <] - Type: Web Based Buildin
o

Campus Status

Conti 23 of 30 seats remain.

Conti 30 of 30 seats remain.

Wain 20 of 30 seats remain.

Conti 36 0f 70 seats remain.
@ FULL: 0 of 6 seats remain.

Conti
W 202 waitlist seats remain.

" searcn Agam |

Adtribute Linked Sections ~ Add

(CAdd )

(CAga)

»

Records: 25

After reviewing the course of your choice, review the status of the course. The status of the
course will inform you if you can register for a course. In this case, the maximum enrollment for
the course has reached capacity, you have an option to waitlist for the course. Click on add.

Register for Classes

Search Results — 25 Classes
Term: Spring Semester 2022

Plans

< Subject Deschipt

siples of Accounting

e Course Accounting
‘iples of Accounting

1e Course Accounting
agerial Accounting

ure Accounting
goerial Accounting

e Course Accounting
national Accounting

7e Course Accounting

CourséNi Sectio?

550

5850

610

610

650

Subject: Accounting

Per Page

Schedule and Options

Hours

CRN ¢

2522

2564

2515

2503

2572

Term &

Sprin.

sprin

Sprin.

Sprin.

Sprin.

Instructor Meeting Times

MeGee Robert (Prim shalTlw[T[F
McGee, Robert (Prim shulT[w[T[F
McGee, Robert (Prim st T[F
McGee, Robert (Prim shalTlw[T[F
McGee, Robett (Prim sM[T[wW[T[F

Display or hide additional registration information using Ctrl + Alt + V. Use Cirl + Alt + C to reset all palds,?

Paneis v |

Campus Status
| - Type: Web Based Buildir Conti . 2507 30 seats remain
s | - Type: Web Based Buildir Conti 30 of 30 seats remain.
<] 0500 PM- 0850 PMType: Main 29 of 30 seats remain
| - Type: Web Based Buildir Conti . 3607 70 seats remain
S| -Type: Vet Bases Buildin Gon O FULL: 0018 seals reman

W 202 wailiist seats remain.

In the summary panel, under the Action tab, click on the drop down.

[

Attribute Linked Sections ~~ Add k-5
(Cada )
(CAdd )

Records: 25
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Student - Registration « Selecta Term Register for Classes

Register for Classes

Find Enter CRNs Plans Schedule and Options
Search Results — 25 Classes A———
Term: Spring Semester 2022 Subject: Accounting SR
¢ Subject Destric CourseN Secion Hours  CRN ©  Term ©  Instructor Meeting Times Campus Status Attribute Linked Sections Add 4
Accounting 550 D45 3 2522 Spri..  McGes Robert(Pri.  [S[M[T[W[T[F]S] - Type: Web Based Buil Cont. 23 of 30 seats remain
Accounting 550 D45 3 2564 Spri.  McGes Robert(Pri.. | S|M[T[w[T[F]s] - Type: web Based Buil Cont.. 30 0f 30 seats remain Add
Accounting 610 01 3 2515 spri McGee Robert (Pri. - s[u[TEI 7/ 3] 06:00 PM-08:50 PM Tvk Main 29 of 30 seats remain.
Accounting 610 D1 3 2503 Spri. McGee, Robert (Pri... sim[Tlw/T[F[s] - Type: Web Based Buil Cont. 36 of 70 seats remain.
LG pccounting 650 D45 3 72 spi McGee, Robert (Pri s[w[7[w|7]#[s] - Type: Web Based Buil Cont 9 ruL OUieEDEED
W 2 of 2 waitlst seats remain
‘ v
PP | — i -
= P
B schedule Schedule Detells Summary Tuition and Fees
(B2 SR IR BT S S A Title Details Hours  CRN Schedule Type  Status Action o
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
gam * | International Accounting  ACCT 650,046 3 2672 Online Course Periding “Web Registered™ |+

7Tam ’:

g: 0| CEU: 0| Min: 0 | Max: 12

_ .| TotalHours| Registered: 0| Bil

Panels v

Select Waitlist in the drop-down menu, then click submit.

Register for Classes

Find Classes Enter CRNs
Search Results — 25 Classes

Search A
B Sonam 058" St Ao

ans Schedule and Options

©  Subject Destric CourseN Section Hours RN ¥ Term ©  Instructor Meeting Times Campus Status Attribute Linked Sections Add 4
Louting pccouning 550 D45 3 252 Spri WcGee, Robert (Pri s[u[T]w[T[F[s] - Type: Web Based Buil Cont . 23 of 30 seats remain
UMM pccountng 550 D5 2 2564 spr MecGee, Robert (Pri..  [S[M[T[w[T[F[S] - Type: Web Based Buil Cont.. 30 of 30 seats remain.
counting Accounting 510 o1 3 2515 spri McGee, Robert (Pri su[T I T[F 5] 06:00 PM - 08:50 PM TVE Main 29 of 30 seats remain.
counting. Accounting 510 D1 3 2503 Spri McGee Robert (Fri s[u[T[w[T[F[s] - Type: web Based Buil Cont 36 0f 70 seats remain.
Lounling  pocountng 650 D45 3 572 spi McGes, Robert (Pri.. [ [u[7[W[7[F[5] - Type: Web Based Buil Cont.. @ FULL:0of Gseats remain
v 2 of 2 waitlist seats remain.
“ v
VRPN v i v
- P
1 Schedule Schedule Details Summary Luition and Fees
(0 SR D A Sy ST T 2 Title Details Hours CRN Schedule Type  Status Action .
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Bam “ | International Accounting ACCT 630, 046 2 2572 Oniine Course Penaing **Web Regrstered™
7am ’: ‘Web Registered:
. Remove
gam
’: Waitlisted
9am
10am

_ o | | TEELEmEl e e  EE T Eo R o

You have now successfully waitlisted for the course.
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Student - Registration « SelectaTerm « Register for Classes @ Save Successful

Register for Classes

EmerCRMs  Puans  Scheculs and Optons

Search Results — 25 Classes
Term: Spring Semester 2022  Subject: Accounting
¢ Sublect Destris CoursEN Section Hours  GRN S Term ¥ Instructor Mesting Times Campus Status Attribute Linked Sections

Accounting 550 D45 El 2522 spri.  McGee, Robert (Pri.. [u[7]w] - Type: Web Based Buil Cont.. 23 of 30 seats remain.

Accounting 550 D46 3 2564 spri McGee, Robert (Pri. [s]m]7]w] - Type: Web Based Buil Cont. 30 of 30 seats remain_
counting Accounting 610 01 3 2515 spr WcGee, Robert (Pri 05:00PM- 0850 PMTy; Main 29 of 30 seats remain.
countng Accounting 610 D1 3 2503 Spii McGee, Robert (Pri. [s[m[7w[7[F 5] - Type: Web Based Buil Cont 36 of 70 seats remain.
Coonfing  pccounting 650 D5 3 2572 spri McGee, Robert (Pri. [ulx[w[7]7]5] - Type: Web Based Buil con.. @ FULL:00f8 seats remain.

W 2 0f 2 waitlist seats remain.
‘
| [ e} Ly
|
Schedule Details
Class Schedule for Spring Semester 2022 Details Hours CRN Schedule Type  Status Action .
Sunday Monday Tuesday ‘Wednesday Thursday Friday Saturday
Bam “  Intemational Accounting  ACCT650,046 0 2572 Online Course  Waltlisteel | None . |
.
-
’:

9am
10am
— T e i
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